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Sections 1 - 7 inclusive

1.
PROPOSAL FOR APPOINTMENT


Every proposal by a Vocational Education Committee to make an appointment of a permanent whole-time teacher must, in the first instance, be submitted to the Minister for Education for sanction.  The Minister will require to be satisfied (a) as to the need for a permanent appointment, (b) that the proposed conditions of service are suitable, and (c) that the resources of the Committee are such as to enable them to maintain the appointment.  The proposal should be accompanied by a statement explaining the need for the post together with draft copies of the Terms of Appointment and the Conditions of Service.  (See Appendices D, E and F).

2.
ADVERTISEMENT OF VACANCY AND PROVISIONS


OF INFORMATION ABOUT THE POST
2.1
Every vacancy for a permanent whole-time position must, normally, be advertised by the Committee in newspapers with National Circulation.  The advertisement should be a brief one in the form of Appendix C or in other appropriate form.  Exceptions to this requirement may be allowed as provided in paragraphs 2.2 and 16 of this memorandum and subject to the prior approval of the Minister in other special circumstances.  If the Committee so desires, an extra provision may be included in the advertisement to the effect that canvassing will disqualify.

2.2
In the case of an appointment to a teaching post carrying remuneration higher than that for Class III teachers, however the Minister, in certain circumstances, may not insist on its being advertised publicly provided the Committee’s teaching staff is notified of the vacancy and suitably qualified teachers on the Committee’s staff are given the opportunity of applying for the post.  See also paragraph 4.2 and Appendix G.

2.3
Each applicant for appointment, whether a vacancy is to be filled following public advertisement or in accordance with paragraph 2.2  should be provided with a suitable Application Form, and with copies of the Terms of Appointment and Conditions of Service.  Where these latter documents differ from the specimens given in Appendices D to F to this memorandum, this should be clearly indicated.  It is desired that departures from these specimens should be kept to a minimum and suggested standard forms of conditions of service are therefore set out in Appendix E and F.  Any departure from this standard form should be brought specially to the notice of all applicants for the post in question.

3.
AGE LIMITS


Normally, on first appointment, a permanent whole-time teacher under a Vocational Education Committee must be not less than 21 years of age and not more than 30 years of age provided, however, that a person over 30 years of age and under 40 years of age may be appointed if the Minister is satisfied that he is a suitable person for the appointment, having regard to his teaching or other experience.  The Minister may, however, sanction the appointment of a person who is not less than 20 years of age, and is fully qualified in accordance with paragraph 9 of this memorandum.  A qualified person who is over 40 years of age may, in special circumstances also be sanction for first appointment.

4.
MAKING AND APPROVAL OF APPOINTMENT

4.1
When a person has been appointed to a position of permanent whole-time teacher by resolution of a Committee, his Appointment Form together with documentary evidence of his qualifications must be submitted to the Department without delay.  If the Minister is satisfied that the person appointed holds the necessary qualifications as specified in the advertisement for the post, approval of the appointment will be issued to the Committee, subject to the submission of satisfactory evidence of age, health and character as required by Sections 5, 6 and 7.  The person appointed should be required to signify in writing his acceptance of the Conditions of Service attaching to the post and to take up duty when these requirements have been completed.

4.2
Selection of teachers for appointment to permanent whole-time teaching posts in the vocational service should be made in accordance with the Minister for Education’s letter of 7th March, 1967.  This letter is quoted in Appendix K to this memorandum.  Section 16 also contains the selection arrangements for posts of responsibility.

5.
BIRTH CERTIFICATION


Every person appointed to a position of permanent whole-time teacher under a Committee shall furnish to the Committee as evidence of age a certified extract from a Public Register of Births.

6.
HEALTH CERTIFICATE

6.1
Every person appointed for the first time to a position of permanent whole-time teacher under a Committee shall furnish to the Committee at the Committee’s expense on the appropriate Form (L.A. 2 or L.A. 3) a Certificate of Health from a medical practitioner nominated by the Committee.  If, prior to the medical examination, the person appointed objects to the Committee’s choice of doctor, a second doctor will be nominated by the Committee.  A certificate of Health from a medical practitioner nominated by the Committee may also be required on the appointment of a person who holds or has held a whole-time post under another vocational educational committee.

6.2
The Minister for Education may, at any time, if he considers that the circumstances warrant such a course, require a teacher as a condition of continued employment:

(i)
to furnish a medical certificate (which shall include such details as the Minister may require) that he is free from any physical or mental defect likely to impair his usefulness as a teacher, or

(ii)
to present himself for medical examination by a doctor selected by the Minister, and the Minister may declare such teacher ineligible for further employment as a vocational teacher or he may deem the teacher to have retired, if he fails to comply with the Minister’s requirements or if the medical  report under (ii) shows that the teacher is mentally or physically unable to carry out his duties as a teacher.

(iii)
The medical fees and any necessary expenses incurred by the teacher in connection with such an examination will be paid by the Department unless the teacher fails to satisfy the Minister that he has made a reasonable effort to comply with the instructions issued to him in connection with the examination, in which case the medical fees may be recovered by deduction from the teacher’s salary.  See also Appendix O.

7.
CHARACTER REFERENCES


Every person appointed for the first time to a position of permanent whole-time teacher shall furnish to the Committee two satisfactory references as to character.  Reference shall be from persons of standing, such as members of the Oireachtas, Clergymen, District Justices, or members of the professions, who are well acquainted in private life with the person appointed.  References from relatives shall not be furnished.

8.
QUALIFICATIONS

8.1
The academic and technical qualifications and the qualifications in the Irish language are set out in sections 9, 10, 11 and 12.

8.2
The qualifications specified are minimum qualifications and should, wherever possible, be supplemented by practical experience in the business, occupation or industry to which the subject or subjects of instruction relate.  In addition, where the qualifications specified do not include a pass in a test in teaching, satisfactory progress at a short course in Methods of Teaching conducted by the Department may be required.  A teacher already qualified may be required by the Minister during the probationary period or subsequently, and after due notice, to attend such courses of instruction as the Minister may from time to time determine.

8.3
A vocational teacher who has already been recognised as qualified to teach specific subjects may, subject to the provisions of paragraph 9.2 be regarded as qualified to teach these same subjects on re-appointment to a similar post under another Committee.

8.4
The Minister may accept a qualification which in his opinion is equivalent to any of the qualifications specified, and for this purpose he will consult with organisations representing the various interests within the vocational education service such as the Irish Vocational Education Association, the Chief Executive Officers’ Association, and the Teachers’ Union of Ireland.

9.
CLASS III TEACHERS - QUALIFICATIONS


9.1
Academic and Technical qualifications.


Commerce

The degree in Commerce or Business Studies of a recognised degree-awarding authority



                           or


The Commercial Teacher’s Certificate of the Department.  (see Appendix H.)


Commerce with Shorthand and Typewriting


The pass degree in Commerce or Business Studies of a recognised degree-awarding authority together with recognised qualifications in Shorthand and Typewriting, i.e. in the case of Shorthand, the Pitman’s Shorthand Teacher’s Diploma, or the Gregg Shorthand Teacher’s Diploma and in the case of Typewriting, the Typewriting Teacher’s Diploma of the Department.


English


The degree of a recognised degree-awarding authority with English taken as a subject in the final examination.


French

The degree of a recognised degree-awarding authority with French taken as a subject in the final degree examination.


German

The degree of a recognised degree-awarding authority with German taken as a subject in the final degree examination.


General and Rural Science

The qualifications for these posts are under consideration.


Geography

The degree of a recognised degree-awarding authority with Geography taken as a subject in the final degree examination.


Guidance

To be qualified as a Guidance teacher a person must:


 (i)
be qualified to be a recognised post-primary teacher




               and

(ii) 
hold the Diploma in Guidance and Counselling (Mater Dei Institute) or the Post-Graduate Diploma in Guidance (U.C.D.) or an equivalent approved qualification.


History
The degree of a recognised degree-awarding authority with History taken as a subject in the final degree examination.


Home Economics (Domestic Science)


The Teacher’s Diploma in Home Economics (Domestic Science) of a recognised Training College.


Irish
  (i)
The degree of a recognised degree-awarding authority or an approved post-primary teaching qualification





  
and


 
An teastas i dTeagasc na Gaeilge






OR

(ii)
The degree of a recognised degree-awarding authority with Irish taken as a subject in the final degree examination






and



The Higher Diploma in Education or an approval equivalent 



qualification.


Italian

The degree of a recognised degree-awarding authority with Italian taken as a subject in the final degree examination.


Latin


  The degree of a recognised degree-awarding authority with Latin taken as a subject in the final degree examination.


Mathematics


The degree of a recognised degree-awarding authority with Mathematics taken as a subject in the final degree examination.


Metalwork

The Metalwork Teacher’s Certificate of the Department.


Physical Education

The diploma of a recognised College or Institute of Physical Education.


Remedial Teaching

To be qualified as a Remedial Teacher, a person must:


  (i)
be qualified to be recognised post-primary teacher,






and


  (ii)
hold an approved qualification in Remedial Teaching


Spanish
The degree of a recognised degree-awarding authority with Spanish taken as s subject in the final degree examination.


Woodwork, Educational Woodwork, 


Woodwork and Building Construction


Woodwork

The Woodwork Teacher’s Certificate of the Department.


Woodwork and Building Construction

The Woodwork and Building Construction Teacher’s Certificate of the Department.


Educational Woodwork


The Educational Woodwork Teacher’s Certificate of the Department.


Combination of Subjects

The degree of a recognised degree-awarding authority with the subject or subjects (apart from Irish) forming the major portion of the teacher’s teaching time taken in the final degree examination and the subject or subjects forming the minor part of the teacher’s teaching time taken as part of the degree course.


  Where Irish forms the major portion of the teacher’s teaching time, the teacher must hold the degree of a recognised degree-awarding authority or an approved post-primary teaching qualification.






and


  An teastas i dTeagasc na Gaeilge


Other Subjects

In the case of subjects other than those set out above, the qualifications required will be specified by the Minister in approving of the proposal to create the appointment.  Normally, the minimum requirement will be a degree of a recognised degree-awarding authority with the subject, or subjects, in question taken in the final degree examination.


9.2.
QUALIFICATIONS IN THE IRISH LANGUAGE

(i)
Under a Committee whose area of administration includes a Gaeltacht district:



No person may be appointed to a position of permanent


wholetime teacher under such a Committee unless such person has obtained the Ceard-Teastas Gaeilge of the Department or an equivalent qualification recognised by the Minister – see Appendix J.

(ii)
Under a Committee whose area of administration does not include a Gaeltacht district:

(a)
No person (other than a permanent wholetime teacher of a vocational, comprehensive, or community school or a registered secondary school teacher) may be appointed to any of the following posts in a permanent wholetime capacity under such a Committee unless such person shall have obtained the Ceard-Teastas Gaeilge or an equivalent qualification recognised by the Minister: Art, Commerce, English, French, German, General and Rural Science, Geography, History, Home Economics, Italian, Latin, mathematics, 
Music, Physical Education, Spanish.



Combinations of above subjects.

(b)
A Committee may require that a person to be appointed to a position of permanent wholetime teacher of any of the following subjects shall have obtained the Ceard-Teastas Gaeilge or an equivalent qualification recognised by the Minister:


Building Trades, Educational Woodwork, Metalwork, Engineering, Woodwork and Building Construction, Woodwork, Trade Subjects.


Where there is no such requirement, preference must be given to a candidate otherwise properly qualified who possesses such qualifications in Irish.



(c)
Exemption from the Ceard-Teastas Gaeilge requirements


may be granted to an otherwise fully-qualified non-national, provided there is no candidate full-qualified for the post.  Exemption under similar conditions may be granted to a person who was born and educated in Northern Ireland.

(iii)
When for a position of permanent whole-time teacher there is among the candidates otherwise properly qualified, no candidate who possesses such qualifications 
in Irish as are essential or may be required, the Committee may make a temporary whole-time appointment for the academic year and continue the teacher so appointed, subject to the approval of the


Minister, in a temporary whole-time capacity for the following academic year.  At the close of the second academic year, or earlier at the Committee’s discretion, the permanent position must be re-advertised in the ordinary way unless the teacher has meanwhile obtained the Irish qualification, in which event and subject to


satisfactory reports, the teacher may be appointed to the permanent post provided he complies with the requirements of sections 5, 6 and 7.

SECTIONS 10 AND 11

LECTURER AND ASSISTANT LECTURER

Qualifications:


The qualifications for these posts have not yet been decided on.  Until such time as the matter is finalised the qualifications specified in the previous Memorandum V.7 will apply.

12.
APPOINTMENT TO POSTS OF HIGHER


GRADE THAN LECTURER


SCALE 1

12.1
All proposals for the creation of posts other than those already scheduled and for the promotion or appointment of teachers to such posts are dealt with by the Minister as they arise.  The appropriate qualifications for each such post, the remuneration, the terms of appointment and the conditions of service are determined having regard to the nature of the post.  Preference will be given to candidates otherwise suitably qualified who have teaching experience at an appropriate level.


12.2
A knowledge of Irish of the standard of An Ceard-Teastas Gaeilge will as a general rule be required for all such posts.

13.
SALARY SCALES AND ALLOWANCES


The Minister is prepared, subject to the conditions of this memorandum, to approve of the payment to permanent wholetime teachers of salaries and allowances at rates approved by him from time to time.  The current rates and the conditions which apply are set out in Appendix A.

14.
ANNUAL INCREMENTS

14.1
The payment of annual increments of salary shall in every instance be dependent upon the teacher’s service having been satisfactory to the Committee and to the Minister.  In assessing service regard shall be had to the teacher’s aggregate number of effective teaching hours in the appropriate year including hours expended in promoting other activities recognised by the Minister as an equivalent to teaching hours.

14.2
The first increment of salary shall become payable on completion of one year’s satisfactory service from whichever of the following dates, namely 1st October, 1st January, 1st April or 1st July next follows the date of taking up duty or is the date of taking up duty;  except in the case of an appointment taken up not later than the end of October, in which case the increment may be reckoned from the first day of that month; and the date in question shall be the incremental date in succeeding years.

14.3
A teacher appointed in a permanent whole-time capacity on or after 1st April, 1961, may on appointment be placed  with effect form a date not earlier than 1st April, 1964 on the salary scale, having regard to the teacher’s previous suitable experience, at an incremental pint up to but not normally higher than the fifth.  See Appendix N.

14.4
A probated teacher (see Section 15 below) whose service on or after 1st regarded subsequently as satisfactory, receive such increase of salary on the appropriate incremental date as would place him at the point on the salary scale he would have reached had all his post-probationary service since 1st October, 1962 been regarded as satisfactory.

15.
PROBATIONARY SERVICE

15.1
Every person appointed for the first time to a position of permanent whole-time teacher under a Committee shall be required to serve a probationary period of at least one year’s duration.  At the end of that year, the teacher may be confirmed in his appointment, continued on probation for a further period or at any time during the probationary period his appointment may be terminated as the Minister may direct or as the Committee, with the approval of the Minister, may determine.

15.2
The serving of the probationary period may, with the sanction of the Minister, be waived either wholly or in part in the case of a person who has had approved and satisfactory teaching service.

15.3
The period of probationary service shall in all cases be reckoned as from whichever of the following dates, namely 1st October, 1st January, 1st April or 1st July next follows the date of taking up duty, or is the date of taking up duty, except in the case of an appointment taken up not later than the end of October in which case the probationary period may be reckoned from the first of that month.

16.
APPOINTMENT TO POSTS OF RESPONSIBILITY


Vocational Schools

16.1
In the case of whole-time schools permanently established, the Minister is prepared to sanction appointments to posts as Principal and Vice-Principal and to other posts of responsibility (Grade A and Grade B) in accordance with the provisions of this memorandum.  Before a teacher may be appointed to a post of responsibility by a Committee, he must be qualified to hold a permanent wholetime teaching post under that Committee.

16.2
The person appointed in a permanent wholetime capacity to any post as Principal should be a fully-qualified teacher with a capacity for organising.  The choice of teacher will depend on the requirements of the centre but should be such that he can be employed at the centre for the appropriate number of teaching hours.  In the case of a school with a points rating over 449, the person appointed should have not less than five years’ whole-time teaching experience preferably in the vocational education service.  In the case of a school with points rating up to 449, the period of whole-time teaching experience should be not less than three years.
16.3
The person appointed to a post as Vice-Principal in a school with a points rating over 749 should have not less than five years’ whole-time teaching experience.  For other posts as Vice-Principal, the period of wholetime teaching experience should be not less than three years.

16.4
The person appointed to a post of responsibility Grade A should have not less than three years’ whole-time teaching experience.  For posts of Grade B, the period of whole-time teaching experience should be not less than one year.

16.5
Selection of teachers for appointment to these posts should be in accordance with the procedure referred to in paragraph 4.2 of this memorandum subject to the following arrangements:

(i)
Applications for posts of Grade B and for the first post of Grade A in a school should normally be sought from eligible teachers within the school concerned.

(ii)
Applications for posts of Vice-Principal in schools with points rating 
up to 249 of Principals in schools with pints rating up to 449 and Grade A posts after the first such post in any school should be sought from eligible teachers within the schemes of the Committee concerned in the first instance.

(iii)
For posts as Principal in schools with points ratings over 449, and for posts as Vice-Principal in schools with points ratings over 749, there should be general advertisement.

(iv)
In the matter of selection procedure appointment to all posts of Grade A, all posts as Vice-Principal in schools with points rating over 599 and all posts as Principal in schools with points rating over 299 should be made through the Central Selection Board.

(v)
If the Committee so desires, an extra provision may be included in advertisements for all posts of responsibility to the effect that canvassing will disqualify.


16.6
Qualifications in Irish for posts of principal and Vice-Principal


As the fostering of a Gaelic spirit in a school depends largely on the Principal and Vice-Principal, special consideration shall be given to this factor when selecting a teacher for appointment to such posts.  A knowledge of Irish of the standard of the Department’s Ceard-Teastas Gaeilge will be essential but a teacher who already holds the Ceard-Teastas Gaeilge and who is proposed for appointment to one of these posts may be required by the Minister to submit to a special oral test in Irish to determine his suitability for the post.


16.7
Duties


In addition to the organising, supervisory and administrative work associated with the position, the Principal and Vice-Principal shall also be required to devote an appropriate amount of time to actual teaching.  The number of hours to be given in actual teaching should normally be of the order indicated in the following schedule:


Points rating 



Teaching hours per week


of School                                                                           Vice-

                                                        Principal                             Principal


up to 299


20



24


300 to 599


15



20


600 to 899


10



15


900 and upwards

  5



10


In the case of a teacher in a post of responsibility Grade A, the number of hours to be given in actual teaching should normally be of the order of 20 per week.  The hours of a teacher in a post of responsibility Grade B should be as indicated in Appendix M to this memorandum without reduction.

16.8
Teachers painted to posts as Principal, Vice-Principal or to other posts of responsibility Grade A and Grade B may be paid permanent pensionable allowances in accordance with the provisions of Appendix A to this memorandum.

16.9
A teacher who on 1st July, 1968 was in receipt of an allowance at the rate of £280 or £475, appropriate to posts formerly known under the title of Class II or Class I, may continue to be paid the equivalent of these amounts, inclusive of percentage increases, unless and until the teacher concerned is appointed to a post of responsibility carrying a higher rate of allowance under the new system introduced from 1st July, 1968.


16.10
Residence


A Principal or Vice-Principal may, at the Committee’s discretion, be required to reside in the vicinity of the school to which he is assigned.
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Technological and Technical Colleges


16.11
The Minister has sanctioned the creation of posts of responsibility in the Technological and Technical Colleges to which eligible Class III teachers may be appointed, under the following conditions:

(i)
The number of such posts to be in the ratio 3:7 to the number of Class III teachers on the staff.

(ii)
The posts thus created to be divided into Grade A posts and Grade B posts in the same proportion as applies in schools in general – see Appendix B.

16.12
The person appointed to a post of responsibility Grade A should have not less than three years’ wholetime teaching experience.  For posts of Grade B, the period of wholetime teaching experience should be not less than one year.

16.13
In the case of a teacher in a post of responsibility Grade A, the number of hours to be given in actual teaching should normally be of the order of 20 pr week, (now amended to 18).   The hours of a teacher in a post of responsibility Grade B should be as indicated in Appendix L to this memorandum without reduction.

16.4
Teachers appointed to posts of responsibility Grade A and Grade B may be paid permanent pensionable allowances in accordance with the provisions of Appendix A to this memorandum.

17. CONVERSION OF TEMPORARY INTO 

PERMANENT APPOINTMENTS


Notwithstanding the requirements governing permanent appointments, the Minister will be prepared to consider exceptionally a proposal from a Committee for the permanent appointment of a fully qualified teacher who is in its employment as a temporary wholetime teacher, subject to satisfactory reports during the period of his temporary wholetime employment and to compliance with the conditions of Sections 1, 3, 5 and 6 of this memorandum.

18.
RE-APPOINTMENT OF TEACHERS

18.1
Where a permanent wholetime teacher in the service of a Vocational Education Committee is appointed to an equivalent position by another Vocational Education Committee, such Committee shall, with the sanction of the Minister, fix his salary as commencing at the point of the scale reached by him in the service of the former Committee.

18.2
Where a permanent wholetime teacher is appointed to a higher grade, a Committee shall, with the sanction of the Minister, fix his commencing salary in the higher grade in accordance with the following procedure:-

(i)
If the teacher’s salary plus reckonable allowances prior to taking up duty in the higher grades is lower than the minimum of the new scale, he is to be placed on that minimum, and is eligible for his first increment on the new scale after one year’s satisfactory service.

(ii)
If the teacher’s salary plus reckonable allowances prior to taking up duty in the higher grade is higher than the minimum of the new scale,, he is to be placed at the salary point on the new scale which is equal to or immediately above his existing salary plus reckonable allowances, he is to retain the incremental date which he had in the lower grade and, subject to satisfactory service, is to be awarded an increment on the new scale on his next incremental date.

(iii)
If, prior to the date of taking up duty in the higher grade, the teacher has served for three years or more on the maximum of his existing scale, he is to be placed at the point on the new salary scale which is equal to or immediately above his existing salary and allowances, he is to be given an immediate increment with effect from the date of taking up duty in the higher grade, he is to retain the incremental date which he had in the lower grade and, subject to satisfactory service, to be awarded a further increment on his next incremental date.

(iv)
For the purposes of this paragraph, qualification and post of responsibility allowances are regarded as reckonable allowances.

19.
TEACHING HOURS

The number of hours of instruction to be given by a whole-time teacher should be fixed with reference to the terms of Appendix M and Sections 16.7 and 16.13 of this memorandum.

20.
HEADQUARTERS, TRAVELLING AND MAINTENANCE ALLOWANCES


20.1
Headquarters

(i)
Definite headquarters shall be assigned to each teacher in the service of a Vocational Education Committee.

(ii)
The headquarters of a teacher who is engaged at a single sessional or permanent centre shall normally be fixed a such centre.

(iii)
The headquarters of a teacher who is engaged at two or more centres of sessional or permanent character shall be fixed at one of such centres, or, if the teacher is engaged at more than two centres, at the most convenient place at which, having due regard to economy and efficiency, suitable accommodation can be obtained

(iv)
The headquarters of a married teacher who is engaged on itinerant work shall be the place of residence of the teacher


(v)
The headquarters of an unmarried teacher who is employed on itinerant work shall be fixed at one of the actual teaching centres.  Where, however, suitable accommodation is not so available, the nearest place at which such accommodation can, with due regard to economy and convenience, be obtained may be selected for the purpose.

(vi)
Reasonable expenses of removal actually incurred may be allowed to a teacher on being transferred to new headquarters.

(vii)
Before, the headquarters of a teacher is changed from one centre to another, the alteration shall be discussed with the teacher in the first instance and shall not take effect until reasonable notice has been given.


20.2
Travelling Allowances

(i)
A permanent whole-time teacher employed by a Vocational Education Committee shall be entitled to a refund of travelling expenses actually and necessarily incurred in the performance of the teacher’s duties.

(ii)
In the case of railway travelling, refunds of travelling expenses shall be made at the standard rates except when, because of particular circumstances, higher rates may be allowed by the Committee with the approval of the Minister.

(iii)
A permanent whole-time teacher may be allowed the use of a private conveyance for travelling in the performance of the teacher’s duties.  Allowances may be paid in respect of the use of such private conveyance at rates not exceeding those approved form time to time by the Minister.
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20.3
Maintenance Allowances


If it becomes necessary for a teacher to be absent from his headquarters on the business of the Committee, an allowance may be made to the teacher by the Committee in accordance with the rates approved from time to time by the Minister.  The rates at which allowance may be paid, and the conditions governing its payment, are give in Appendix A.

21.
LEAVE OF ABSENCE


21.1
Annual Leave


A permanent whole-time teacher shall be granted a minimum of six weeks summer vacation each year, provided he has satisfactorily completed the duties normally required of teachers immediately after the conclusion of class-work for the session and subject to the condition that he may be required to attend a course of instruction during portion of the vacation period.  Vacation may also be granted for such short periods during which the schools may be closed at Christmas and at Easter.


21.2
Sick Leave

(i)
Sick leave may be granted to permanent whole-time teachers only when there is a reasonable expectation that the teacher will be able to resume duty.

(ii)
A permanent whole-time teacher may be allowed full salary during absence due to illness for a period or periods which in the aggregate do not exceed twelve months (365 days) in any four consecutive years.  In reckoning such aggregate of twelve months, periods of annual leave for which full salary is allowed occurring in the course of the teacher’s absence owing to illness must be reckoned as part of that absence.  A period of annual leave for which a teacher who has been absent on sick leave produces a certificate from a duly qualified medical practitioner that the teacher is fit to resume his duties is not to be reckoned as sick leave

(iii)
A Committee may grant six months on full pay, followed by six months on three-quarters pay, followed by six months on half pay to a permanent whole-time teacher suffering from tuberculosis subject to the conditions that:-

(a)
the officer concerned is certified to be undergoing any treatment (e.g.) sanatorium treatment, recommended by his medical advisor


and

(b)
this concession will be given only once and that subsequent sick absences even from the same cause will be in accordance with the normal sick leave conditions

(iv)
Payment of full salary may be made, at the discretion of the Committee, in respect of absences occasioned by minor indispositions not exceeding seven days in a year or three days in any one instance.  In the case of an absence exceeding three days, payment of salary shall be made only on the production of a certificate from a duly qualified medical practitioner covering the full period of such absence.  The first such certificate must be furnished not later than the fourth day of sick leave.


(v)
Absences through illness - without a medical certificate - for which salary has been paid shall be reckoned for the purpose of calculating the maximum period ranking for sick pay under paragraph 21.2 (ii) above but any such absences for which salary has not been allowed shall not be so reckoned.

(vi)
When a permanent whole-time teacher is paid salary while absent on sick leave arising from physical injury caused by an accident, the teacher should be required to furnish as soon as possible to the Committee a written report giving the following particulars:-


(a)
the circumstances in which the accident occurred;

(b)
if the teacher considers that another person was responsible for the accident, the name and address of such person, his solicitor (if any), and if the person’s liability for such accident is known to be covered by an insurance company, the name and address of the insurance company;

(c)
copies of any statements of witnesses which are available to the teacher; and

(d)
whether the teacher intends to claim damages from any other person for such injury.


21.3
Pregnancy Leave


A permanent whole-time teacher absent owing to pregnancy may be granted sick leave with pay on the condition that she bears the cost of providing a substitute or alternatively she may be granted special leave without pay.


(Subsequently amended in Appendix P).


21.4
Special Leave

(i)
A permanent wholetime teacher may be paid salary in respect of a period of absence in connection with his attendance at a course of instruction in accordance with the terms of Section 8 or as otherwise approved by the Minister.

(ii)
A permanent wholetime teacher may be granted seven consecutive days special leave of absence with pay on marriage, including the day of marriage.  A further seven consecutive days leave of absence without pay immediately following the special leave of absence with pay may also be granted if requested by the teacher.

(iii)
A permanent wholetime teacher may be paid salary in respect of a period of absence normally not exceeding three days necessitated by the illness or death of a near relative; salary in respect of absence in excess of three days may be paid in exceptional circumstances subject to the approval of the Committee and the sanction of the Minister.

(iv)
In exceptional circumstances, a permanent wholetime teacher may be paid salary in respect of occasional brief absences owing to reasonable causes other than those mentioned above subject to the approval of the Committee and the sanction of the minister.

(v)
In exceptional circumstances, a permanent wholetime teacher may be allowed leave without pay in respect of occasional brief absences owing to reasonable causes, subject to the approval of the Committee and the sanction of the Minister.

22.
DATE OF OPERATION OF MEMORANDUM
This memorandum replaces all previous issues of Memorandum V.7.  It will apply as from 1st September 1974 and will continue in operation until further notice.

APPENDIX  A

SALARIES AND ALLOWANCES

1.
SALARIES

As published.

2.
LONG-SERVICE INCREMENT TO CLASS III TEACHERS

A long-service increment is payable by  a Committee after one year’s satisfactory service on the maximum of the common scale to a Class III teacher who has not held a post of responsibility under that Committee  It may also be paid to a teacher who no longer qualifies for payment of a post of responsibility allowance because of moving from one vocational education committee to take up a new teaching appointment under another vocational education committee.

3.
CHILDREN’S ALLOWANCES

Non-pensionable allowances in respect of dependent children are payable to:


(i)
married men teachers,


(ii)
serving widow teachers,

(iii) widows whose husbands were serving teachers subsequent to 

1st October, 1952.

These allowances are payable in respect of each eligible child (i.e. under 16 years of age or between 16 and 21 years if invalided or in fulltime attendance at a University, College, School or other educational establishment).

4.
SPECIAL PENSIONABLE ALLOWANCE TO WIDOWS

A widow may receive a special pensionable allowance, but such allowances shall not be payable to a widow in receipt of a widow’s pension in accordance with regulations to be made by the Minister for Finance.

5.
PAYMENT TO MEN TEACHERS ON MARRIAGE


A non-pensionable payment may be made to a permanent whole-time male vocational teacher, on his transfer from the scale for single men to the scale for married men.

6.
ALLOWANCES FOR QUALIFICATIONS

As published in Views & News October, 1977.

7. ALLOWANCES TO VOCATIONAL TEACHERS (CLASS III) 

IN RESPECT OF PARTICULAR QUALIFICATIONS OR SPECIFIC EDUCATIONAL ACTIVITIES


A permanent whole-time teacher may be awarded a pensionable allowance in respect of certain qualifications and certain educational activities in accordance with conditions which will be issued from time to time.

(a)
A permanent whole-time teacher of Home Economics subject to satisfactory service and to the approval of the Minister, be awarded a special inclusive allowance at the conclusion of each academic year in which she was employed exclusively on itinerant work under a County Vocational Education Committee.

(b)
A permanent whole-time teacher who gives instruction through the medium of Irish in subjects other than Irish may, subject to the approval of the Minister, be awarded a special allowance at the conclusion of each academic year, the amount of the allowance to be decided having regard to the number of hours instruction given by the teacher through the medium of Irish during the year.

(c)
A permanent whole-time teacher of Rural Science may, subject to the approval of the Minister, be awarded a n honorarium at the conclusion of each academic year in respect of the organisation and development of educational activities over and above the normal class instruction given by him, the amount of the allowance to be decided having regard to the extent of such extra class activities undertaken by the teacher during the year.

(d)
A special allowance is payable to wholetime teachers who teach on island schools.

(e)
A special allowance is payable, in accordance with the terms of Circular Letter No. 27/70, to wholetime teachers in schools situated in the Gaeltacht in which all instruction is given through the medium of Irish.

8.
MAINTENANCE RATES PAYABLE TO WHOLE-TIME TEACHERS IN RELATION TO NECESSARY ABSENCE FROM THEIR HEADQUARTERS ON THE BUSINESS OF THE COMMITTEE

9.
PAYMENT OF A GRATUITY TO AN ACTING VICE-PRINCIPAL


Payment of a gratuity may be made to a teacher who discharges the duties of a Vice-Principal for a continuous period of six months or longer (including any school holidays occurring with such continuous period) at the rate pro rata of the points rating of the school.  If the teacher already holds a post of responsibility while acting as a Vice-Principal for such a continuous period, he may be paid a gratuity equivalent  pro rata to the difference between his responsibility allowance and the Vice-Principal’s allowance appropriate to the points rating of the school.

APPENDIX B

POSTS OF RESPONSIBILITY IN

VOCATIONAL SCHOOLS

1.
An allocation of money for allowances in respect of posts of responsibility is made available annually to each Vocational Education Committee as a result of the operation of the following factors:


(i)
a sum of money calculated in accordance with the points rating of the 
vocational schools in respect of whole-time pupils;

(ii)
a sum of money in respect of the part-time attendance of pupils;

(iii)
a further sum of money to enable a Vocational Education Committee to maintain under certain circumstances particular temporary posts of responsibility which were created in anticipation of a growth in pupil numbers.


2.
Calculation of wholetime points ratings.

The points rating of a vocational school in respect of each school year is determined on the basis of the number of wholetime pupils in attendance at 30th September in the previous school year.  The points rating is the total obtained by multiplying the number of such pupils in certain age groups by a points weighting as follows:-


_______________________________________________________________

      
Age of wholetime pupils at                              Points


  1st February in previous                              weighting


      school-year                                                  per pupil


_______________________________________________________________


Under 13 years




2


Aged 13 years and under


   15 years





3


Aged 15 years and under


   16 years





4


Aged 16 years and under



   17 years





6


Aged 17 years and over



8


_______________________________________________________________


_______________________________________________________________


Number and grades of posts arising from the 


attendance of Wholetime pupils _______________________________________________________________


Points rating





No. of posts


 of school



    Grade A

    Grade B


Under - 150




-


  -


    150 - 299




-


  -


    399 - 449




-


  -


    450 - 599




-


  1


    600 - 749




-


  2


    750 - 899




-


  3


    900 - 1099




-


  4


  1100 - 1299




1


  4


  1300 - 1499




2


  4


  1500 - 1699




3


  4


  1700 - 1949




4


  6


  1950 - 2199




5    


  9


  2200 - 2449




5     


10


  2450 - 2699




5


11


  2700 - 2949




6


11


  2950 - 3199




6


12


  3200 - 3449




6


13


  3450 -




-


-


________________________________________________________


For every increase of 250 points above 3450, an extra Grade B post may be created in the school.


4.
Further particulars about posts of responsibility in vocational schools are available in Circular Letters No. 3/70, 15/70, 26/70, 50/70, 27/71, 57/71, 38/74, 52/74, 53/74, 60/74, 80/74, 108/74 and 15/75.


APPENDIX C is draft of advertisement published by V.E.C.’s.

APPENDIX  D

Coiste Gairmoideachais

....................................................................................

Muinteoir lánaimsire Seasmhach

.....................................................................................

DREACHT-THEARMAI CEAPACHAIN


1.
TEORANTA AOISE

Ni mor d’iarrthóiri bheith ós cionn 21 bliana agus faoi bhun 30 bliain d’aois ar an .............................................   Feadfar duine atá os cionn 30 bliain agus faoi bhun 40 bliain a cheapadh me bhionn an tAire Oideachais sásta gur duine oiriúnach e I bhfianaise a thaithi muinteoireachta no aon taithi cui eile.  I gcasanna eisceachtult, is feidir glacadh ld hiarrthoir atá taobh amuigh de na toeranta seo.  No bhaineann na teoranta aoise seo le hiarrthoir go bhfuil post lánaimsire seasmhach aige cheane féin faoi Choist Gairmoideachais.


2.
CAILIOCHTAI.  
(Deantar iad a lua).

3.
TEASTAS BREITHE.  Ni mor don te a cheapfar Teastas Breithe deimnhthe a scholathar don Choiste ar a chostas fein.

4.
TEASTAS SLAINTE.    Ni mor don te a cheapfar teastas sasuil sláinte a sholathar are Fhoirm L.A.2 no L.A.3 ar chestas an choise ó laimh dochtura de rogha a Choise.

5.
TEASTAS CARACTAIR.   Ni mor don te a cheapfar dha theastas shasula caractair a sholathar o dhaoine muinineacha (baill den Oireachtas, An Chleir, Breithimh Dhuiche, Lucht Gairm 7rl). a bhfuil aithne phearsanta acu air.    Ni choir teastais o ghaolta a sholathar.

APPENDIX  (i)

VOCATIONAL EDUCATION COMMITTEE

................................................................................................

PERMANENT WHOLETIME TEACHER

................................................................................................

DRAFT CONDITIONS OF SERVICE

(Ordinary Teacher)


1.
Nature of Post:


The position is whole-time, permanent and pensionable, subject to the limitations hereinafter sets out, and to the provisions of the Vocational Education Acts, and any subsequent Act replacing or amending these Acts, and subject also to the relevant provisions of any enactment relating to the superannuation of officers of Local Authorities.

2. Probation:  The teacher will be on probation for one year from ............. 

At the expiration of the probationary period, the appointment may be confirmed or the probationary period extended.  The Committee may terminate the appointment at any time during the probationary period, with the consent of the Minister for Education.

3.
Salary:  Salary and allowance in accordance with Appendix A to Memorandum  V.7 of the Department of Education.

4.
Teacher’s duties:  (i)  To teach whatever classes are assigned to him by the Committee.  Hours of instruction to be in accordance with Memorandum V.7.  In addition it will be necessary to spend whatever time is required in preparation and correction in order that teaching may be carried out effectively.

(ii)
To be responsible for the property or equipment of the Committee in his charge at any time, and to supervise the packing or unpacking of that equipment while it is being transported from one centre to another.

(iii)
To carry out the lawful orders of the Committee and its Chief Executive Officer and to fulfil the rules and requirements of the Minister for Education.


Attendance at Teaching Courses:


The Committee may require a teacher to attend teaching courses as the Minister for Education may decide from time to time.


Travelling and Subsistence Allowances:


Travelling and subsistence allowance will be paid in respect of necessary authorised journeys on the Committee’s business  at rates not greater than those agreed from time to time by the Minister for Education.


7.
Leave:


Leave may be granted in accordance with the conditions laid down by the Minister for Education from time to time for permanent whole-time teachers.


8.
Extern Work:


It is not permissible for a teacher to engage in extern work without the consent of the Committee, which must normally be obtained beforehand, and the consent will only be given where it is clear that such extern work will not adversely affect the teacher’s work under the Committee or be in competition with it.


9.
Notice:


The appointment is terminable by one month’s notice (in writing) from either side.


I have read the above conditions together with Memorandum V.7 of the Department of Education, and I undertake to fulfil all the duties of the post to the best of my knowledge and ability.



Signed ..............................................................



Date ................................................................


Accepted on behalf of the Committee



.....................................................................




Chief Executive Officer



Date ................................................................

APPENDIX  E   (ii)

VOCATIONAL EDUCATION COMMITTEE


...............................................................................

Permanent whole-time post as Principal

Teacher of ............................................................................

DRAFT  CONDITIONS  OF  SERVICE

(Principal Teacher)

1.
Nature of Post:

The post is whole-time, permanent and pensionable, subject to the limitations hereinafter set out, and to the provisions of the Vocational Education Acts, and any subsequent Act replacing or amending these Acts, and any orders or enactments regarding the superannuation of officers of Local Authorities.

Acceptance of the post is subject to the understanding that the person appointed to it may be transferred to another post under the Committee, provided that in the opinion of the Committee and the Minister for Education, such other post is of similar status.

2.
Probation:

The Principal Teacher will be on probation for one year from .........................


At the expiration of the probationary period, the appointment may be confirmed, or the probationary period extended.  The Committee may terminate the appointment at any time during the probationary period with the consent of the Minister for Education.

3.
Allowances:

Together with the normal salary and allowances as a teacher under Appendix A of Memorandum V.7, the appropriate allowance under Appendix A of Memorandum V.7, will be payable in respect of the duties of the post of Principal teacher.

4.
Duties:

(i)
to be responsible, under the Chief Executive Officer, for the organisation, discipline and administration of the vocational school,

(ii)
to engage in teaching the number of hours per session specified in section 16.7 of Memorandum V.7 (Subsequently Modified),

(iii)
to comply with lawful orders of the Committee, and its Chief Executive Officer, and with the rules and requirements of the Minister for Educational.

5.
Fidelity Bonds:

He will be required to enter into a fidelity body in the sum of £

6.
Place of Residence:


The Principal Teacher must reside in the neighbourhood of the vocational school unless in exceptable circumstances, an alternative arrangement is authorised.

7.
Leave:

Leave allowance for the Principal Teacher will be the same as operates for the Committee’s permanent whole-time teachers, subject however to the completion of the work of the session before summer vacation.

8.
Travelling and subsistence allowances:

Allowances in respect of travelling and subsistence are payable in respect of necessary authorised journeys on the Committee’s business, and at rates not greater than those sanctioned by the Minister for Education from time to time.

9.
Extern Work:

Extern work may be undertaken only with the authority of the Committee, which must normally be obtained beforehand, and with the Department’s consent.

10.
Suitability for the Post:

It is open to the Committee, with the consent of the Minister for Education, to demote appointee to the status of teacher, and to withdraw the allowance at any time if he is not satisfactory as Principal Teacher; otherwise he may be transferred as Principal Teacher to another school in the scheme, and the allowance appropriate to that other school paid to him.

11.
Notice:

The appointment is terminable by three months notice in writing from either side.

I accept the above as the conditions of my appointment.


...............................................................
Principal Teacher.


...............................................................
Date


Accepted on behalf of the Committee.


...............................................................
Chief Executive Officer


...............................................................
Date

APPENDIX  E (iii)

DRAFT CONDITIONS OF SERVICE

(Vice-Principal/Grade A/Grade B)


As in the case of Principal - Appendix E (ii) - with the following amendments:

(a)
alter the title in paragraphs 2, 6, 7, 10 and in the space for the signatures.

(b)
the words “under the Principal Teacher” should be inserted in paragraph 4 (I) in place of the words “under the Chief Executive Officer”.

(c)
omit paragraphs 5 and 6 in the case of Grade A and Grade B posts.

(d)
in the case of Grade A and B posts, paragraphs 7 and 9 should be in accordance with paragraphs 8 and 9 of Appendix E (I) (Ordinary teacher).

APPENDIX  F

CONDITIONS  OF  SERVICE


LECTURER

1.
NATURE OF POST:   The position is wholetime, permanent and pensionable, subject to the limitations hereinafter set out, and to the provisions of the Vocational Education Acts and any subsequent Acts, replacing or amending these Acts, and of any orders and regulations made under these Acts, and subject also to the provisions of any enactment relating to the superannuation of Officers of Local Authorities.

2.
PROBATION:   The appointment will be probationary until ................. At the expiration of the probationary period the appointment may be confirmed, the period of probation may be extended or at any time during the probationary period the appointment may be terminated, as the Committee, with the sanction of the minister for Education, may decide.

3.
SALARY AND ALLOWANCES:  Subject to such adjustments as may be authorised by the Minister for Education from time to time, the salary scale attached to the post will be in accordance with Appendix A of Memorandum V.7.


4.
DUTIES:

(a)
To teach such classes as may be assigned to him by the Principal, in the Day and Evening Schools.  Teaching duties to be confined as far as possible to courses which are accepted by the Minister for Education as commencing at a level above Leaving Certificate (pass) or Matriculation, in approved subjects relating to Engineering, Quantity Surveying Science, Architecture, etc.  Teaching hours on such courses to be, normally, not less than 700 per session.  (this no longer applies).

(b)
To be responsible for the property and equipment of the Committee for the time being in his charge and to superintend the packing and unpacking of such equipment in its removal from place to place.

(c)
To carry out the lawful instructions of the Committee, the Chief Executive Officer and the Principal, and to comply with the regulations and requirements of the Minister for Education.

(d)
To participate in the organisation and supervision of any activities which may be involved in or arise out of the appointment inside or outside of the school as the Committee, with the sanction of the Minister for Education, may decide or the Minister may direct.  Further, he shall assist where required in general education, administrative work in connection with enrolment duties, interviews, syllabus revision, educational records, stock-taking and general supervision  His total duties, including teaching, shall involve attendance at the school for at least thirty hours weekly.


5.
ATTENDANCE AT TEACHERS COURSES:

The Committee may require the teacher to attend Teachers’ Courses as approved by the Minister for Education from time to time.


6.
TRAVELLING AND MAINTENANCE ALLOWANCES:


Travelling and maintenance expenses will be paid in respect of authorised and necessary journeys at the rates which shall not exceed the rates fixed by the Minister for Education from time to time.


7.
LEAVE:

Conditions I force for the time being as to leave of absence of permanent wholetime teachers under Vocational Education Committees will govern this appointment.


8.
EXTERN WORK:

Extern work shall not be undertaken without the consent of the Committee normally obtained beforehand.  This consent shall not be given unless it is clear that such work shall not conflict with or affect the efficient discharge of the appointee’s duties under the Committee.


9.
NOTICE:


The appointment is terminable by one month’s notice in writing on either side.


I have read the above conditions, and I agree, if appointed, to carry out the duties attached to the post to the best of my judgement and ability.


Signed: ..........................................................................................


Date: ............................................................................................


Accepted for Committee: .............................................................

                                                            Chief Executive Officer


Date: ............................................................................................

ASSISTANT LECTURER

The conditions of service for Assistant Lecturer are the same as for Lecturers with the following amendments to paragraph 4:-

(a)
To teach such classes as may be assigned to him by the principal in the day and evening schools.  He shall be required to devote the major portion of his teaching time (not less than 55%) to courses, the entry standard to which is the Leaving Certificate or its equivalent.  This arrangement shall also apply in the case of courses which follow on the successful completion of a third year on the approved apprenticeship or approved similar course*.  Teaching hours to be of the order of 900 per session.


* (This no longer applies).

APPENDIX  G


ELIGIBILITY FOR PROMOTION TO ASSISTANT LECTURER


A permanent wholetime Class III teacher who devotes the major portion (i.e. not less than 55%) to courses, the entry standard to which is the Leaving Certificate or its equivalent, is regarded as eligible for promotion to the Assistant Lecturer grade.  This arrangement also applies in the case of courses which follow on the successful completion of a third year of an approved apprenticeship or approved similar course.

In this connection it is considered desirable that, before advertising posts in the Assistant Lecturer Grade Committees should consider whether they have already on their staff a Grade III teacher to whom they have allocated as a significant portion of his teaching time, work on courses of the level referred to in the preceding paragraph and to whom they consider that the full duties of an Assistant Lecturer might appropriately be assigned.


In the matter of qualifications and experience for posts as Assistant Lecturer it should be noted that, whilst the guidelines in Section 10 of this Memorandum apply to such posts, consideration should be given in the first instance to the assessment which has already been involved in the assignment of existing Class III teachers to courses of the level referred to in the first paragraph of this Appendix.

The terms of section 10 of this Memorandum are applicable only to posts filled by publicly advertised competition and not to those filled by promotion.

COMMERCIAL TEACHER’S

CERTIFICATE


APPENDIX  H

The Commercial Teacher’s Certificate of the Department of Education will be awarded to candidates who have:-


(a)
obtained the First Class Certificate of the advanced Stage of the


Department’s Examinations in Commerce in each of the following subjects:- Book-keeping, Economics, Economic Geography, Commerce, and Commercial Arithmetic;


(b)
obtained the qualifications in Shorthand and Typewriting specified in Memorandum V.7;


(c)
produced evidence of at least five years’ satisfactory experience in commercial or industrial occupation, and



(d)
passed a special teaching test conducted by the Department.

The teaching test will consist of a lesson of about twenty minutes duration on a subject covered by (a) and (b) above.  A choice of subjects will be allowed and the candidate will be given an opportunity of preparing beforehand his teaching notes on the subject which he selects and in one of which, at the opt of the examiner, he will be required to give the teaching lesson.


Only those candidates who have satisfied the conditions specified at (a), (b) and (c) above will be admitted to the teaching test.  A fee will be charged for admission to this test.

APPENDIX J.

AN  CEARD-TEASTAS

GAEILGE

Is é an Ceard-Teastas Gaeilge an chailiocht I nGaeilge is ga bheith ag Muinteoiri Gairmoideachais le haghaidh postanna airithe faoi mar leagtar sior I Mearam V.7.

Ni ligfear faoin scrudu I gcomhair an Cheard-Teastas Gaeilge ach:-


(a)
Muinteoiri ata ag obar faoi Sciemeana Gairmoideachais;

(b)
Iarrthoiri as a bhfuil cailiochtai muinteoireachta lena nglacann Brainse a lar-bhunoideachais no atá ag ullmhu lena n-aghaidh.

Beidh sa scrudu triail I scriobh na Gaeilge agus triail I labhairt na Gaeilge.


(i)
AN TRIAIL SCRIOFA



Triail cheapadoireachta;



Ceisteanna faoi Stor Focal



Gramadach agus Comhreir  na Gaeilge

Uair a chloig go leith (1.5) an t-am atá ceaptha don triail seo.  Nil more d’iarrthoir 50% de na marcanna a fhail chun pás a ghnothu.  Is feidir saoirse on dtriail seo a fhail mar a leiritear I Nota 2 thios.


(ii)
AN TRIAIL CAINTE


Ni ligfear faoin triail seo ach iarrthoir a n-eirionn leis sa scrúdú scriofa no atá saor on scrudu, mar atá leirithe thios (Nota 2).

Is e cuspor no trialach seo na breith a thabhairt ar chumas cainte an iarrthora agus ar a abaltacht chun labhartha mar gheall ar na habhair a bhfuil cailiochtai faoi leith aige iontu.

NOTAI

1.
Ni bheidh bac ar mhac leinn in Ollscoil no ar chursa oiliuna faoi na trialacha seo sa bhliain deiridh den chursa no sa bhliain roimh an mbliain dheiridh.

2.
Ligfear saor on triail I Scriobh na Gaeilge na daoine seo a leanas:0

(a)
Aon duine a bhfuil Ceim Ollscoil age agus a n-eirionn leis sa Gaeilge mar abhar (Priomh-abhar no fo-abhar) de scrudu na Ceime.

(b)
Aon duine a gnfuil Ceim Ollscoil aige agus a rinne trid an Ghaeilge an cursa iomlan le haghaigh na Ceime ce nach raibh an Ghaeilge aige mar abhar do scrudu deiridh na Ceime sin.


(c)
Aon duine ag a raibh scolaireacht Fior-Ghaeltachta chuig an Ollscoil agus a bhfuil Ceim Ollscoil aige.

(d)
Aon duine a ghnothaigh an tArd-Teastas in Oideachais tar eis an cursa ullmhuchain don Teastas sin maille leis an scrudu a dheanamh tri mhea na Ghaeilge.

(e)
Mac leinn Ollscoile sa bhliain dheirigh de chursa na Ceime no sa bhliain roimh an bhliain dheiridh faoi na coinniollacha ata luaite at (a) go (d) thuas.

3.
Is feidir an Ceard-Teastas Gaeilge a bhronnadh ar iarrthoiri a dheanann an scrúdú don Teastas I dTeagasc na Gaeilge agus a shroicheann caighdean sasuil sna habhair Scriobh na Gaeilge agus Labhairt na Gaeilge.

4.
Cuirfear fógra trathuil chuig iarrthoiri faoi am agus ionad an scrudaithe.  Muna bhfaightear an fogre so tri la ar a laghad roimh thosach an scrudaithe ba choir teleagram faoi a chur laithreach chuig Ceard Baile Átha Cliath, no glaoch ar teileafoin 714311 (fo-line 12).

5.
Tá foirmeacha iarratais agus gach eolas eile le fail on Roinn Oideachais.  Rannog Oiliuna, Urlar 7, Teach Apollo, Sraid an Teamhrach, Baile Atha Cliath, 2.
APPENDIX  K

Text of letter issued personally by the

Minister for Education,

Mr. Donogh O’Malley, T.D.,

to the

Chairman of Each Vocational

Educational Committee on

7th March, 1967.

A Chathaoirligh, a chara,

I wish to refer to the letter addressed to all Vocational Education Committees on 20 Eanair, 1967 regarding the question of the improvements of the procedure followed in connection with the appointment of vocational teachers.

I have given careful consideration to the observations which have been furnished by Committees in reply to that letter.  The matter has been further discussed by officers of my Department with representatives of the Irish Vocational Education Association and of the Association of Chief Executive Officers.  I have also had a further discussion personally with representatives of the Irish Vocational Education Association.

I appreciate very much the manner in which this matter has been approached by the Committees and by the Associations.  I have been impressed by the views which have been put before me and have taken account of them in formulating amendments to the proposals contained in the letter of 20 Eanair, 1967.

The amended procedure is set out as follows:-

(a)
for all permanent whole-time Class III appointments, for all Special Grade appointments and for all appointments to teaching posts carrying allowances of less than £280 per annum:-

Each Committee to set up as from 1st April, 1967, a selection board of five members consisting of four named members of the Committee and one officer of the Department of Education who will be nominated by the Minister; this board to act for one year and to be assisted by the Chief Executive Officer as a non-voting advisor and by such other non-voting advisors as it may desire in particular cases.

(b)
for all appointments to teaching posts carrying allowances of £280 per annum and over, for all appointments to posts as Higher Technological Teacher, Grade III and for all appointments to posts carrying inclusive salaries above that level each Committee to nominate four of its members to serve for one year as from 1st April, 1967, on a central selection board of seven members, the other three members of the Board to consist of one representative of the Irish Vocational Education Association and two officers of the Department of Education who will be nominated by the Minister; the latter three members to be permanent members and the four Committee representatives to sit according to the vocational education area for which the appointments are to be made; the central board to be assisted by advisors as at (a) above; secretarial service for this board to be provided by the Department if desired.

It is envisaged that Vocational Education Committees, having adopted the procedure outlined above, should not find it necessary to proceed in full committee to duplicate the work of the selection boards and that in the normal way they should make their appointments in accordance with the selections of the board.  I therefore desire it to be understood that this will be the normal procedure.

I should like to add that in the introduction of the procedure outlined above it is my desire to facilitate the exercise by Committees of their growing responsibilities and to make more time available to them in committee so as to enable them the better to cope with the many new developments in secondary and technical education.  I trust, therefore, that I will have the co-operation of all Committees in the implementation of the amended procedure for an experimental period as from 1st April, 1967.  It is my intention that this procedure be adopted by all Vocational Education Committees and that proposed appointments after its adoption will be approved only in accordance with its provisions.




Mise, le meas,

               (Signed)     DONOGH  O’MALLEY

                                                   ________________________

APPENDIX  L(1)

HOURS  OF  EMPLOYMENT

(Amending Appendix L as a result of the Hours Agreement)

SCHOOLS, SECOND-LEVEL COURSES

(a)
That class contact hours on the teaching of subjects of the approved curriculum of the schools be on the basis of 21-23 hours per week as set out in the time-table for each individual whole-time teacher on the staff of the school and that average teaching hours by school exceed 22 hours per whole-time teacher other than the Principal, Vice-Principal and teachers in Grade A posts.

(b)
That normal weekly hours may be exceeded in the case of shorter courses subject to reasonable averaging over the year.

(c)
That supervision of pupils be organised in each school within the leeway provided by the averaging of teaching hours and the teachers’ further attendance at the school.

(d)
That there be no payment for overtime or for supervision service in day schools.

(e)
That Committees be empowered, with the prior sanction of the Minister in each case, to make payment at appropriate part-time rates for substitute service in cases in which they consider that course to be necessary.

(f)
That night classes be separate from day time work and be paid for at appropriate part-time rates.

(g)
That class contact teaching hours in the case of Principals and Vice-Principals and teachers in Grade A posts be reduced by 2 hours per week from the hours specified in paragraph 16.7 of Memorandum V.7 subject to the minimum of the order of 5 hours per week in the case of Principals of the largest category of schools being maintained.

(h)
That consideration be given as soon as possible to the levels of the appropriate rates for part-time payment.

REPEAT?  Hours of Employment


Schools, second-level courses

(a)
That class contact hours on the teaching of subjects of the approved curriculum of the schools be on the basis of 21-23 hours per week as set out in the time-table for each individual whole-time teacher on the staff of the school and that average teaching hours by school exceed 22 hours per whole-time teacher other than the Principal, Vice-Principal and teachers in Grade A posts.

(b)
That normal weekly hours may be exceeded in the case of shorter courses subject to reasonable averaging over the year.

(c)
That supervision of pupils will be organised in each school within the leeway provided by the averaging of teaching hours and the teachers’ further attendance at the school.

(d)
That there be no payment for overtime or for supervision service in day schools.

(e)
That Committees be empowered, with the prior sanction of the Minister in each case, to make payment at appropriate part-time rates for substitute service in cases in which they consider that course to be necessary.

(f)
That night classes be separate from day time work and be paid for at appropriate part-time rates.


(g)
That class contact teaching hours in the case of Principals and Vice-Principals and teachers in Grade A posts be reduced by 2 hours per week from the hours specified in paragraph 16.7 of Memorandum V.7 subject to the minimum of the order of 5 hours per week in the case of Principals of the largest category of schools being maintained.

(h)
That consideration be given as soon as possible to the levels of the appropriate rates for part-time payment. 

APPENDIX  M

Deals with Overtime and is now not relevant

APPENDIX  N

INCREMENTAL CREDIT FOR

VOCATIONAL TEACHERS ON FIRST

APPOINTMENT IN A PERMANENT

WHOLE-TIME CAPACITY

1.
INTRODUCTORY

There have been several different approaches to this matter over the years and it is considered desirable to review the position as a whole for the information of Vocational Education Committees.  Decisions already taken may be grouped under four heads as follows:-


(i)
teachers of trade subjects;


(ii)
Woodwork and building construction teachers;


(iii)
previous teaching experience;


(iv)
other suitable previous experience.

These heads are referred to separately in the following four paragraphs and the general position is referred to in subsequent paragraphs.

2.
TEACHERS OF TRADE SUBJECTS

It has been the practice for many years to consider each case under this head on its own merits.  The persons concerned are usually of mature age and experience on appointment to permanent whole-time posts.  The decision as to the placing of such persons on the salary scale for teachers is governed by reference to their age and experience and the certified level of their substantive earnings from their trade before their appointment as teachers.  This category of case generally covers only those teachers for whose posts qualifications are specified under the head of “Other Subjects” in Section 9 of this memorandum.

3.
TEACHERS OF WOODWORK AND BUILDING CONSTRUCTION

The case of these teachers is governed by Circular Letter 12/55 issued in June 1955.  The arrangement made in accepting persons for the training course is as follows:-

“A trainee may, on appointment to a permanent post, be allowed to enter the scale at a point one increment above the minimum in respect of each complete year of approved experience in a supervisory capacity gained after attaining 25 years of age subject to a maximum of six such increments”.

4.
PREVIOUS TEACHING EXPERIENCE

Cases coming under this head are governed by Circular Letters issued after consideration of the matter by the Conciliation Council.  The effect of the Circular Letters is briefly as follows:-


(i)
CIRCULAR LETTERS 1/62 AND 27/72:


TEACHING SERVICE IN CERTAIN UNDER-DEVELOPED COUNTRIES.


In this case only approved service given after 1st January, 1961, is reckonable and not more than four years of such service may be counted.

(ii) 
CIRCULAR LETTER 25/62:    SERVICE IN SECONDARY SCHOOLS

Service which was “approved teaching service” for the purpose of the Rules for the Payment of Incremental Salary to Secondary Teachers is reckonable with effect from 1st April, 1962.


(iii)
CIRCULAR LETTER 1/65:  SERVICE IN NORTHERN IRELAND

Service given at post-primary level in, or after, the 1962/6 school year is reckonable up to a maximum of five years.

(iv) CIRCULAR LETTER 12/65:  SERVICE IN A TEMPORARY WHOLE-TIME CAPACITY IN VOCATIONAL SCHOOLS


Such service is reckonable, with effect from 1st April 1964, in the case of teachers appointed in a permanent whole-time capacity on or after 1st April, 1961, up to a maximum of five years.

5.
OTHER SUITABLE PREVIOUS EXPERIENCE

Cases coming under this head are governed by agreed recommendations made by the Conciliation Council and accepted by the Minister for Education.  The effect of these is briefly as follows:-


(i)
CIRCULAR LETTER  11/64:


“That Memorandum V.7 be amended so as to enable a teacher who has suitable previous experience and who is appointed for the first time as a permanent whole-time teacher in a post advertised on or after 1st April, 1964, to be placed in the salary scale at an appropriate pint which, normally, shall not be more than three increments above the minimum”.


(ii)
CIRCULAR LETTER  12/65:

This extended the benefit of Circular Letter 11/64, with effect as from 1st April, 1964, to teachers appointed in a permanent whole-time capacity on, or after, 1st April, 1961.


(iii)
CIRCULAR LETTER  27/65:

This extended the maximum benefit from three increments to five increments.

6.
THE GENERAL POSITION

In examining claims for incremental credit for suitable previous experience regard must e had to the fact that consideration has already been given through the machinery of conciliation and arbitration to the level which might be considered appropriate for the minima of the salary scales, taking into account what might be described as a normal age for first receipt of salary as a permanent whole-time teacher.  It is not suggested that there is general agreement as to what that age might be.   Differing representations have been made that the average age should be taken as falling as late as 27 years or as early as 23 years.  As a general rule, however, the Department has been reluctant to approve of the granting of incremental credit above the minima of the scales in respect of suitable previous experience, other than teaching experience, gained before the age of 25 yeas.  The Department has further been reluctant to reckon for incremental purposes experience gained before completion of the qualifications, technical and academic, prescribed for the post concerned.

7.
Following a review of the whole matter in consultation with the Vocational Teachers’ Association and the Irish Vocational Education Association it has been decided by the Department that Vocational Education Committees be informed that criteria in relation to the examination of claims have now been adopted as follows:-

(a)
Cases of teachers of trade subjects will continue to be examined on their merits.  In relation to the weight to be given to the level of outside earnings in deciding lacing in the scales for teachers, regard will be had to the marriage differentiation in teachers’ scales.

(b)
Cases of teachers of woodwork and building construction will continue to be dealt with under Circular Letter 12/55 subject to the understanding that they may be dealt with under sub-paragraph (d) hereunder if that would result in a higher placing in the circumstances of the case.

(c)
Cases of teachers with previous teaching experience will continue to be dealt with under the Circular Letters listed in paragraph 4 of this Appendix.

(d)
Cases of experience other than those coming under (a), (b) and (c) above will be treated, with effect as from a date not earlier than 1st October, 1966 as follows:-

(i)
Regard will continue to be had to the general relevance of the previous experience to the teaching service for which the applicant is being employed but suitable experience gained prior to the acquisition of the prescribed technical and academic qualifications will not be excluded;

(ii)
In general only experience which has been remunerated will be taken into account;

(iii)
Full credit will be given only for suitable experience gained after the applicant had attained the age of 25 years;

(iv)
Three quarters of full credit will be given for suitable experience gained by the applicant between the ages of 22 and 25 years;

(v)
Credit will not be given for any experience gained before the applicant had attained the age of 22 years;

(vi)
Credit will not be given for experience gained after the conclusion of a  Departmental training course by a teacher who was under an obligation to give teaching service unless a waiver in writing of such obligation has been given by the Department before commencement of the experience in question;


(vii)
The maximum of five increments allowable will be regarded as inclusive of such credit as may be reckonable under (c) above, in respect of temporary whole-time service as vocational teacher;

(viii)
Cases of teachers, who are over the age of thirty years on permanent  whole-time appointment and whose certified earnings exceed the maximum placing allowance under the foregoing sections (i) to (vii), will be specially examined in the light of the practice in regard to teachers of trade subjects.

8.
LENGTH OF TRAINING

Teachers with two year’s full-time training should enter at the minimum point of the basic scale:  Teachers with three year’s full-time training should enter at the second point on the basic scale (that is, the minimum plus one increment):  teachers with four or more year’s basic scale (that is, the minimum plus two increments).  Time spent in acquiring relevant experience should be included in the length of the period of training.  The decisions as to what constitutes relevant experience, and as to the way in which years spent in acquiring it should be converted into their equivalent in years of full-time training, rests with the Department of Education.

    (FINAL  APPENDIX)


APPENDIX  O

APPEAL AGAINST PROCEDURE UNDER

PARAGRAPH  6(2)

OF  THIS  MEMORANDUM

(i)
A person who has been declared ineligible for further employment as a teacher, or who is deemed to have retired under the terms of Section 6, (2) of this Memorandum may appeal to be examined by a medical referee appointed by the Minister for Finance.

(ii)
Such appeal must be made within fourteen days of the notification to him of his ineligibility for further employment, or of the decision to deem him retired, as the case may be.

(iii)
The appellant will be required to furnish adequate medical evidence at his own expense, and to deposit a fee of two pounds (£2) which will be refunded to him if the appeal proves successful.  (This deposit does not represent the cost of the medical referee’s services).

(iv)
If the medical referee wishes to examine the appellant personally, the appellant’s travelling expenses will be recouped if the appeal is successful, but not otherwise.  Subsistence allowances will not be paid in  any case in connection with the visit to the referee.

(v)
The appellant will not, in any circumstances, be allowed to see the medical referee’s report or be supplied with a copy of it.

APPENDIX  P

(i)
Maternity leave will consist of not more than 12 weeks on full pay (less any social welfare maternity allowance payable on foot of the teachers’ social insurance) which, subject to sub-paragraph (v), will reckon against sick leave entitlement.

(ii)
Maternity leave will be available only to permanent wholetime teachers, including secondary teachers on incremental salary.

(iii)
The same arrangements regarding payment for substitutes will apply to maternity leave as apply to sick leave.

(iv)
Maternity leave will be payable irrespective of the teachers’ sick pay entitlement at the time of the grant of such leave.

(v)
Where the reckoning of maternity leave against sick leave subsequently has the effect of exhausting the maximum sick leave allowance to a teacher, a payment will be made to the teacher sufficient to give her the equivalent of half pay for the period equal to the amount of maternity leave affecting the sick-leave calculation.  This arrangement will not, however, apply to more than 12 weeks in relation to any one maternity absence, and account will be taken of any social welfare benefit payable to the teacher in respect of the period of sick leave in question.

(vi)
Maternity leave will be available on production of a medical certificate confirming pregnancy and stating the expected date of birth of the child.  Paid maternity leave will be allowable in equal portions before and after the expected date of birth. This arrangement may, however, be varied in exceptional circumstances and with the approval of the Department of Education, in agreement with the school authorities.

(vii)
Subject to the normal regulations, sick leave may be allowed during the period of pregnancy except during the final period of six weeks before the expected date of birth when the teacher is eligible to paid maternity leave

(viii)
At the end of maternity leave a teacher may, on application, be allowed up to 4 weeks special leave without pay.  Sick leave following maternity leave will only be allowed where the school authority is satisfied that the teacher intends to return to her position when fit to do so.

(ix)
Time off may be allowed for attendance at pre-natal and post-natal clinics provided evidence of appointment or attendance at the clinic is furnished to the school authority.






_________________________

An Roinn Oideachais,

(Department of Education),

Brainse an Iarbhunoideachais,

(Post-Primary Branch),

Teach Apollo,

(Apollo House),

Baile Atha Cliath, 2.

(Dublin 2).

I 39/3/9.

To the Chief Executive Officer, of each Vocational Education Committee

CIRCULAR LETTER NO. 27/80.

QUALIFICATIONS IN THE IRISH LANGUAGE REQUIRED FOR APPOINTMENT AS CLASS III TEACHER

1.
I am directed by the Minister for Education to state that he has had under review the qualifications in Irish required for appointment as Class III teacher in a permanent whole-time capacity, as set out I Sect 9.2 of Memorandum V.7.

2.
In the context of developments in relation to the training and appointment of post-primary teachers generally, the Minister is of the view that it would be desirable to bring about a greater degree of rationalisation of the requirement in regard to qualifications in Irish in the case of appointments to the different categories of school.

3.
Accordingly, the Minister has decided that, in respect of appointments to whole-time Class III teaching posts effective from 1st September, 1980, Section 9.2 of Memorandum V.7 should be amended as follows:-


“9.2   Qualifications in the Irish Language

(i)
Under a Committee whose area of administration includes a Gaeltacht district: No person may be appointed to a position of permanent whole-time teacher under such a Committee unless such person has obtained the Ceard-Teastas Gaeilge of the Department or an equivalent qualification recognised by the Minister – see Appendix J.

(ii)
Under a Committee whose area of administration does not include a Gaeltacht district:



No person (other than a permanent whole-time teacher of a 


vocational  comprehensive or community school or a 



registered secondary school teacher or a person who holds



the academic and training in teaching qualifications and



qualifications in Irish required for the purpose of Regulations



for the Register of the Intermediate School Teachers) may be



appointed in a permanent wholetime capacity under such a 



Committee unless such person shall have obtained the Ceard-



Teastas Gaeilge or an equivalent qualification required by the



Minister.

(iii)
When for a position of permanent whole-time teacher there is among the candidates, otherwise properly qualified, no candidate who possesses the qualifications in Irish as set out at (ii) above, the Committee may make a temporary whole-time appointment for the 
period to the end of the academic year.  At the end of that period, or earlier at the Committee’s discretion, the position must be re-advertised with a view to making a permanent appointment as from the beginning of the next academic year”.

4.
In the case of teachers already in posts on a temporary whole-time basis for lack of qualifications in Irish, such recognition may, if the Committee so decides and subject to satisfactory service, be continued up to, but not beyond, the end of the school year 19890/81 to afford them a further opportunity of acquiring the prescribed Irish qualifications.






L.. O’LAIDHIN,



                                          Runai
MEMORANDUM  V7

(September 1974 issue)

AMENDMENTS AND ERRATA

Amendment

Section 16: Subsection 16.7
No. 1
The class contact hours are amended as shown in Appendix L(1).

Amendment

Section 16: Subsection 16.13
No. 2

The class contact hours are amended as shown in Appendix L(1).

Amendment

Section 19

No. 3


The class contact hours are amended as shown I Appendix L(1).

Amendment

Section 21:  Subsection 21.3

No. 4

Pregnancy leave is amended as shown in Appendix P, which 
becomes an additional appendix.

Amendment

Appendix A, paragraph 7 (a).
No. 5


Delete the words “who has reached the maximum of the salary 
scale” from second line of this paragraph.

Amendment

Appendix B.  Paragraph 2.

No. 6


Insert 30 September in place of 1st February in third line of this paragraph.

ERRATA

List of Appendices:
last line “Appendix O” not Appendix D.

Page 4


Commerce with Shorthand and Typewriting




1st line delete the word “pass”.




English




Insert the word “degree” after “final” in 2nd line

Page 6


Combination of Subjects:




After “An Teastas i dTeagasc na Gaeilge” insert

or hold

the degree of a recognised degree awarding authority with Irish taken as a subject in the final degree examination

and
the Higher Diploma in Education or an approved equivalent qualification.

Page 11

Section 16.7




Last line but one Appendix M should read Appendix L.

Page 14.

Section 19.




3rd line “Appendix M” should read Appendix L.

Page 25
Appendix E(1) Heading should read “Dreacht Choinniollacha Seirbhise”.

Page 40
Appendix 1.  Notaí 5.  tar eis “Rannog Oiliuna” cuir isteach “Urlar 7”.

Page 44

Appendix M.  1st line “arrangement” should read 




“arrangements”.

Page 49

Appendix N(3)  7th line - after experience insert “in”.

